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Montsaye Community Sports Centre – Events / Booking Enquiry Form

	Date of enquiry:

Name of Club / Hirer

Date(s) Required:

Exclusions:

Type of Event / booking

Area Required (e.g. SportsHall):

Times of Event (From):

(To):

Estimated Numbers: 

Other requirements

Type of event / booking 

(Please tick)

Corporate

Private

Public

Commercial

Film / TV

Charity

CONTACT DETAILS

Contact Name:

Contact Phone No(s). :

M

Contact Address:

e-mail address:

Notes
 

1. This application is not confirmation of a booking. A letter to this effect will be forwarded to you when your application has been agreed.

2. Applications are only accepted from persons over 18 years.

Declaration:  I agree on my own behalf and on the behalf of the above Organisation/Club to bind it by signing this application to comply with and be bound by the details on the reverse of this form and the General Regulations (Applicable to all users), both of which are available on request.  This signature is also confirmation of Public Liability Insurance with a liability of £5,000,000 (Hiring by Clubs/Organisations only)

Signed __________________________ Date ________________________
Office Use
Hire Charge

£

Proceed with event / Booking?

Accepted ( Refused (
Confirmation Sent:  

Yes  (  No (
Invoice Sent: 

Yes (  No (
Entered on Booking Sheet:

Yes (  No (
Full Payment Received:

Yes (  No ( 

Amount
£
Date
Receipt No

Any Conditions?

Authorised By (Print Name)

Date

Authorised By (Sign)

Date




Montsaye Community Sports Centre, Greening Road, Rothwell
Northants NN14 6BB Tel 01536 713708
Conditions Of Hiring - Events / Bookings Enquiry

Interpretation

“The Hirer” means the person or club/organisation hiring any part of the Centre or its facilities.  No person under the 18yrs will be accepted as a Hirer.

“Booked Period” means the period on any day reserved by the Hirer.

“Periods of Hire” means the period during which booked period have been reserved for the Hirer.

“Authority” means Montsaye Community Sports Centre.
The definitions in the general regulations for all users of the centre apply to these conditions.

Charges
A) The full amount must be paid in advance of the start of the booked period or in the case of more than one booking, 14 days in advance of the first booked period.  

B)  Clubs/Organisations may, with the agreement of the Manager, pay the charges for the period of hire by instalments in advance.

C)  In the event of charges not being paid in accordance with these conditions, the manager may cancel all further booked periods without notice.

Cancellation by the Hirer

In the event of the Hirer cancelling or failing to take up any booked period, the charge shall remain due, but if the booking is re-let then the Manager at his discretion may return the charge for that period.

Refusal or Cancellation of Bookings by the Manager

The Manager reserves the right to refuse any application or to cancel or terminate any booking for any reason whatsoever.  All monies paid in respect of a booking cancelled in accordance with this condition will be refunded but the Manager or Montsaye Community Sports Centre will not be liable for any other expenditure incurred or loss sustained directly or indirectly by the Hirer arising from the cancellation.

Responsibility of the Hirer

The Hirer shall ensure that all the users of the Centre under or by virtue of the hiring comply with general regulations of the Centre (which shall be deemed to be incorporated in these conditions) and the Hirer shall be liable to Montsaye Community Sports Centre for any breach thereof or of these conditions, as if such breach had been committed by the Hirer.

Health & Safety
In the interest of safety all doors, entrances, exits must be kept clear and ready for use in an emergency, and it is the responsibility of the Hirer to inform his/her guests of the locality of the emergency exits and procedures in case of fire or other emergency.  A copy of the Emergency Action Plan is available on request.   

The Hirer is to comply with the authorities requirements and regulations regarding Health and Safety.  The Manager or persons acting on their behalf reserve the right to cease the operation of the event if they believe a breach of these regulations has occurred (Health and Safety at Work Act 1974)

Hiring by Clubs

A) No hiring will be accepted as a hiring unless the Club Secretary makes it or another authorised official of the club who has been notified to the Manager.

The Club secretary or other authorised official of the club must make application for the hire of premises or facilities to the Manager on the approved application form at least 14 days before the start of the period of hiring.

B) Block Bookings operate from 1st April – 31st August and from the 1st September – 31st March.
C) The Manager will require a club to effect before the date of hiring, insurance cover in the joint names of the Committee and the Hirer against the Hirer’s or the Committee liability for an amount to be prescribed by Montsaye Community Sports Centre and shall produce evidence of such cover to the Manager.

D) There shall be no sub-letting of the hired facilities without the permission of the Manager in writing.

E) The facilities shall not be used for a period longer than the booked period.

F) The Hire period include the setting up prior to, and the cleaning up after the event.

G) The Hirer shall not use the Centre or its facilities for any purpose other than the purpose for which they were hired.

H) The Hirer shall employ sufficient stewards to maintain good order during the hiring and shall expel any person attending as a guest who breaches any of the Terms and Conditions of Hire.

I) The Centre operates a NO SMOKING POLICY in all areas

J) No Alcohol is to be brought on to or consumed on the premises unless prior agreed by the Manager.  It is the responsibility of the Hirer to ensure that this is enforced. 

The Hirer must receive written authorisation from the Manager if they are employing any external Companies or Agencies that will be providing services at this venue during the hiring period.  This condition also applies to Companies or Agencies that will not be receiving any payment for their services provided.

K) The Hirer is to provide the Authority with copies of all relevant coaching qualifications, CRB numbers of their coaches and any other relevant  

documents that the Authority requests.

Insurance  

The Hirer shall confirm to the Centre Manager that he/she has in force a Public Liability Insurance policy with a limit liability of FIVE MILLION POUNDS in respect of any hiring that takes place on a regular basis.  A copy of the policy must be presented to the Centre Manager with the booking form. (Clubs and Organisations only)

Supply Information  

The Hirer shall, if so requested supply to the Manager the names and addresses of persons taking up any booked period under the hiring and the age of any of them who are minors.

Breach of Regulations

If any booked period of hire is cancelled or terminated by the Manager as a result of a breach of any of these conditions (as to which the decision of the Authority will be final) the Hirer shall remain liable for the charges due for that time plus outstanding booked periods but without prejudice to any claim which Montsaye Community Sports Centre may have against his/her arising out of such breach or otherwise.

Indemnity
The Hirer will indemnify Montsaye Community Sports Centre for any claims arising from accidents, whether fatal or otherwise, to any employee of the centre, any member of the public or third party, caused as a result of the hiring. To the extent permitted by law the Authority shall not be liable or responsible for and the Hirer shall make no claim against the Authority for or in respect of any damage, delay, costs, charges or expenses occasioned by or arising out of or in connection with all or any of the following matters or things namely:

(a) Non-availability of the venue for the exercise of the rights hereby granted or otherwise for the purpose of the event by reason of fire, water, flood, storm, tempest, aircraft, war, statutory prohibition, riot, civil commotion, strike, lockout, trade dispute, default by any other or former Hirer in complying with the terms of his Agreement or other cause of whatsoever nature.

(b) Failure of or default in or breakdown of water, telecommunications or electricity supply or of any apparatus installed or used in connection therewith (whether within or without the venue) or of any ventilation system or sanitary arrangement or convenience within or appertaining to the venue or of any heating system normally serving the venue.

(c) Theft, breaking in or trespass upon the venue by any person. 

(d) Loss or damage to any goods or other property whatsoever of the Hirer upon any part of the venue (either within or without the hiring period).

(e) Loss, damage or injury arising from any cause whatsoever to persons visiting the venue during the hiring period

(f) The Hirer shall be responsible for any refund of fees, received by the Hirer, or their Representatives.  For whatever reason and agrees to indemnify the Authority accordingly.

(g) The Authority may recover any sums in respect to damage caused by negligent use by the Hirer, their coaches or players to any building, equipment or fittings owned by the Authority from the hirer

Force Majuere

If the premises are closed for any period, by circumstances outside the control of the Montsaye Community Sports Centre, the Authority shall have no obligation to provide the services required by this agreement and the sessions will be cancelled until such time as the centre is re-opened.

The Authority will not be responsible for any loss or costs incurred by the hirer for cancellations outside the control of the Authority.

Termination
The Authority may terminate this agreement in writing immediately at anytime due to non-payments of sums due to the Authority or damage being caused by the Hirer, their coaches or Players to any part of the building, equipment or fittings owned by the Authority.  Any fees paid by the Hirer for such times shall not be refunded and the Authority may recover any sums in respect to damage from the Hirer.

Admission

The Authority reserves the right to refuse admission or remove from the premises any person if the Authority believes there are reasonable grounds to do so. 

Publicity

A) The Hirer shall not use the Authority’s name or logo in any publicity material without the prior consent of the Authority.

B) No cameras or other photographic apparatus may be brought onto the premises for commercial purposes without the prior written consent of the Authority.

C) The Hirer may not purport to be a partner, agent, representative or employee of the Authority but shall constantly protect and promote the goodwill and good name of the Authority.

D) The Hirer shall not erect any signs, advertising hoardings or banners without prior permission form the Authority.

E)  The Hirer will be responsible for any copyright for performances or use of music under the terms and conditions required by the Performing Rights Society.
Quality of Service

A) The Authority will endeavour to provide all facilities at the premises in a working condition; however the Authority can not guarantee the provision of such facilities and reserves the right to suspend the provision of any facility without reason or compensation.

B) The Authority will not accept liability or be made accountable for fees due to any cancellations through the non-availability of facilities at the premises.

C) The Authority will provide a clean and safe environment for the Hirer. The Hirer is responsible for ensuring that he premises remains clean and safe during use and on exit.
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